3 KROKY JAK VLOZIT PODPIS PRO EXTERNi KOMUNIKACI
3 STEPS HOW TO INSERT A SIGNATURE FOR EXTERNAL COMMUNICATION

1. Novy text podpisu v HTML (vcéetné disclaimeru a logem CERGE-EI ke 30tému vyroci): Zde prosim v
prvnim odstavci prepiste Gdaje za své (aZ po fadek s CERGE-El webovymi strankami, nasledujici prosim
neménté)

New signature in HTML (including a disclaimer and the 30" annniversary CERGE-EI logo): Here, in the
first paragraph, please rewrite the data as your own (up to the line with the CERGE-EI website, please do
not change the following ones)
<b>Name Surname</b><br/>
Position | Department<br/>
CERGE-EI<br/>
Politickych vézil 7, Praha 1<br/>
Czech Republic<br/>
your.email@cerge-ei.cz<br/>
+420 224 005 your line<br/>
+420 your mobile number, if you have one<br/>
www.cerge-ei.cz<br/>
<br/>
<a href="https://www.cerge-ei.cz"><img
src="data:image/gif;base64,ROIGODIhQAFKALMAAD4/s////40Dzt600otBbebsTPrOz4dh4kcc+Ye/HOcAITdfX7/jo70apu
fTadfTw9yH5BAAAAAAALAAAAABAAUOAAAT/MMhIqw3PuaTf/WAoTszjjWiqgrmzrvnAszzHTHIhS7HyhllcGgyayHQi53u
8wcBCfOKh0Sq2mGoSedrtDDIbRxwDBLSuaVSzh4Kw1BgdmowO0y2e94Ct40c7zjA0loe4QnVocjAzpljDOHYDMMB42UBA
kvYoYTD2Q9DS9YZmwXA5Q8nwGTjAgEGEUHi1temhWIpgWXiLoWCZ23jQquMKq/jASQKgOFCBZZyzg7dCm9tweOtqgao
xI0luRcP24xnH9iU3ru74cXGtCrU68DCKFkDFQk7BBKcBQcr6tzSyjXSVuzcBAe+biFAJKEgI4PogjxwBs/UwhbKKprgpdKMw
SwK/wzdU6CCYJEF3hyWIfhLgbQACWKdAfKmSC8SIUVZRUKBgTRwkCtuF+KcFSKAEDd6YLIMvhY5z9wrUI7FDgAV1PBskQ
ArLZsMerHgKFZtrw9ieMvFRcJB22VGkS3edpFDu7NieLwMY2MvXwAKrOEfEVTLgpoQEiho1RUGOiI6APDxok3LIYBBIhID
UxqDoioyOGEhgkDRmgHMehPaZOiKmIDYO03b6pYzbB9loFAgQA2M2bd+69CwKHgLIMXgjRjlyTWgX8wzsup1Evjqrésl
8Rr7U0I8Bgcj/blrZVI8A2tYRwWIS945qEaPIsHBgAYCLDAgG4AUXPVFUCXfvDAUUEHGP9kg/kwYADraRGdCsRttxo+b+hAG1
OFpHdBOASYh8CGHIrhyAjiXfihAlpYgJ4WIH3Fw4IrPJAbBbjhN1+MvfOXOWSnDFPGeBWUXOWGIbDmVXgoMvSADKDKZ
GIK70EQogXr5bMNaYPkoelOLLIgnwcP1BefowYMQaMANh6SYI4xDIbiBwUapoKPRaEwhg/HkDIhCAmCxuCHRLI3400B
yARkInymkJ9+ve3H318uylcBfLgReQiOUs1w5JBQrkRDgFrwWMU2Sz)ZgJPmNZMap2vG00QIfC3gKgMvfgNbmfrY5+gU
JIMpCxIn8fNNWpbtyoYCeUyQOKAh1xaGssqo9SQH/p7iUE+oKyS7LLAv8gbAAfkIXEOmMBLajk5ntt3VkbF+bOMFIWF5SAp
6cUyDQuoaas6WwWADCTGAzMmwcsCcWCIB8CA8dFKQXwCgFuSrk/ElecEv+YIQ3YoDsgARQjIQw27EPdArKj1TjAlh79eY
pl8Dgyg8sost6zy)QDvV24)9Imw7HwglKzxCW8eCrAVDVHKs608gUMynAXRIKIPEe4Z8XjEcnVwBr418p5ALA4vwwK04c/3
CZIswDQoXLw32cQyXxsnmDoVIJtkMCxBAg9gQJzStCzHKI/Mtp9ylITz14L+MCzVp7LWVCMSAGzXVQQPs2BWCXWIVKEo
MtTEKxzTNg/7g9WLLV51vR0Odi+50Q5NTyfSAs66HOHKkHXhN4cQX+wybBBFrqlRwKvdMERe6ukPZXTMCuulS+3mIvKwF
AJ54b4DMIQzMsSqM2Q7wtYGW+CIAMKh4DwPyMRIPBTin2juSC34XkDPFIB/VWoCKZdQdAysvngCTbkfA24pMPC6CLN
RWUR4pQfomIkLoFHG+RjHApMMqOp3KA3y3ucnB+ZFILxLhXaulKso/E8EhGPVB7tXgdk8 CINUUN8OjKNAezBwBd+7y
HAkpz8KhMhogrOATOYiggRNglYwsB4KhAjCEZJQAmM2pjkMeRgUc8aiFJ2RiCsKROe2pwwIAf)qf/1a8BP8ND1lIbSMKEZcC/
FGXNZ/ExwREnwCtplA8R6rCQMn7A0Q110Y5eGASODNCOYDIiRg56zXw]04KylGCeOEHGbgiikPEFURYAWAMAKQqggtW
xmuezhKT1uE90QzMTF6BkQBDNnwAyT8ajGBW58W2UaCHYJGTWGhVIVg8YsMXgAAZ4tkO7qEKP64iHbd+4dBilYIxxW
AIX51ijKXyUytvEmW,jlhOKInCygcF7FEFqlr7ahlEYIIwYfW5j4xohb0jqiQ933sclh6AwkNM pBjymOYqgaW33zHyFl+k5S1sa
QFKas9LIMLPomrGvWAKiyHGzOUTeNY7fh4GmvgAjTwluMVNTOb/JpLYyQCskkql90OW;jl12dfQ7Vm/z4BTfZAWEAUmMQF
iwkrLwTcxR9bkIAscBIEKUUCXAjwBedY66fKagPclAURB1jLXzYgQCyWOIABDRWo1lsrLoaZK1UilylVqvIA/CRoRMfwKF8tB



ETriclPI6auDalPkGjGgVkRIskVVVYERcdUVYRNGhONYQIIhYpJWrPWvf52r6yBJRCIkU2VKBQipJJdXxuLOrFJRKGAnewhJrcC
yKSgjFFI5DtQ4Fo6UwWVNfFSBFypp2F5g1IDdDsDUp4EOBjxBMaHfhEASZNRZeGAJpT8tbnKQWBXthQVyYfELMqiiAu04qCQ
8zIGdieY7cq//BSSKdL3epa97rYza52t7vd33SXP9uVDOhZKqdf+DUEYEXHck/nA+NANwUjrap850vf+tr3vvjNr371K9D99h
e//80PeenVku2kl7azPQhFzgCJ9/b2wVYolLKtW6zopPPUIX+2cnuKIDg5bIF+x8KuDIUziKPx2BBJmM7XCrkFNg5MXDuoDxB
WpKyheW+MYOODEAB1wBzeoCael4CV5jrFfszMkxbcWxkikgWJUSIsJIWALKWNLHESRZ5GgsexZK3LFeBCTfINKhJdGKqi5
mqwl9Yymx/apUfZEAqNwzZy4G2hx9a2aqwlgQmcECAGIF5GQxvWInEwgucBbhLdgXN7P+KcUI1byROFwx1Adz8RYH7F
HRbiboZpnujad6Qd90e1kei8DMBce5HH/eB8uh60Aap9RO7+iFporz7lwCkGAS3RgevFpNOsK6znVIQZOH346r7elDYNO
pSjVxXZxpJ4D5/+dJ8pM2ALWWHO4s1Ras9EYOtbgKgph50zRYtnMHQgZiHeLQeHKBQBrB7BDIiNaYrLZ95118K90NS7c
WV36bYDeG+JKtufYt+ehG1lb/YNppekGutkmmkijJAO1b6VXxXSc5068GSmkgvBm30AYXoh9b35I1/IncOsC+I4BWEHOZIpXI
FIYGDjCb6HWFcZAxyolZzj3059Y/fXAAQC6FWT/HIpZ6q6pNKRrEbInb5P7ZT0jI3K4Qt1MEfOUVOXebb54chBSsDVLYA3z
hINGYhfkoRkrjli9rjxCkQj6Xtl+X5MYOO0AzBO+WUI95fA+ICUWHS5+AVN5zVNnb51Sn+d2y/YIsp5LIFtGXqyvRYgsKNgcRYafQJ
v11vcRe6/UXNn1MNNOehdTp/d3GzwhEc11K/+gb5dAOwzg7IFfD5uxnd1S0y8choQ2HYKZP5pmye72cs0/JYH51XIr3XI
ucbyCUyd3yMEfOvtubaFtwBxKNiWwhzPW3S/sQrf1931JfD7jl0d7CgvecvRn/UPpBpGq2/86jGNfdYnr5roRXwLWisl/9LL
DpcuYAMDsAZTkHsbxEE84FArYHGeogzpUX6TEHWVIHDIFH/O53+PkmrlI34FxW/c8yVk8igGIH33R08gAHUTIHUVpolm
p1ZIIxPjUzvoZnF75QKU8yd7¢c37wh4GIx4Pt120jd3y+wRvHBNgJRoIUhH8NngHOfNkTodwHb8o TewwVgdhwohCMPNAXI
8gGgpHVjRnZleG+rNSvaMnpgQCMnN3CjFjuzs3U+QFpwSFqlLgYLwlYWzZ4cHwAMggG5P8A/QEOpRwWCvwUj9dZz+t82B
VOH2mMIdMKFc8RntQmIYvgCMxCANtwUSXKFktcomJyGWgtYgTQlesgoeilnudgf9zxxNGULBr25RgRPAPHMMBNrhGq
6YWh2d9/UcwZ9d4ZEgDFkcINEApXxpE2B7gpB4UnJjiLODEyeLQhpyGKIZBrjUlsCGN7C+OKQOOFOKgFCtguv0JprME8yhg
YrmcquKgPETQB3iYBbWgBMYKKiIVMGNchnTAECIMIDvUMplUgezjCP4zgD5VgBojh6vrEoJ5AzPWZVnXhc8hgDOSM2ve
YDh1g0spRByGFcQWQI9OXEwJkB2rqIX8EErH2hSekGSvCilLnlwlLImjUdhAUkBOOiIOK+UqZkdsbGZ6CylIKX4WRg9AYnEQ1
+bQCQrIFhtcjneCPMploBVNGf8F83DMwIMT/P+IVXN4IbysFH3kYO1WZMK9zRogqohNVncyKkCXe2c5yWk0JZNRMZGtC
EAOCSTbFIR03BcWGVMc2UQSSnjrrBIPz2HzSTNf8jKR9kPa3lbQZXajdTmAWVay8Zio30jgFEH3fGH73kF8EIHDHTCmKDG
BkmkSmQTbCVSyC2CmAGJ4uEApJkWXsRK2SCPW/1Ix5AmG81mlkpSdvCEFJ5ArL5bKvpWWD5eo8pmcImhHs2WYHDE
z5xBBBFSvyUTfhQGJBQPWNICW75AuU9AR3VUICWS5nXoxHXTXmgk5knbnAYrXnSiXH88GXrGCkLxpadupnhOIcL75DFAFB
gK4d+DIF4f2/2BdqBFyoYC1WGPmMBQO2EJTCdVIZE1zaB54YsFKwiXLXdgLi9R9TpQe90JPxkZ70qZd9om23KJb/yAvLWR
HialP+yQjaeQEIEVEWEIX6MW2nIxtNKX8PW pKaRZsNSgs0gzD68Xfz4ZXsSloU5aFBF5whioAnmowtlGVJugxr2YoGen2xo
3iXaXdXGVcw9z8y4nyaYD2QSDOYBaY3EOLrWESEGpNHmMIFIGpczoEgaEaX90wl1lgMf5KBTeqWbQGgBGXgHYmtS92az
wn9ckKkQAyJ1uyAglpOpHGgL5MaJFOVOB6JxccF5jA6cuQE58MAG1ViZgxKllknz4YgjudiVegkCbD7Cfh5ZVRaMBrNggrko
CrYqQWN2YEOoUIQPAYVZBUbdkKmngcc7gqowBqgs+rABHOAAsvoeSLFMXieszNgsExABADs="alt="" /></a>

<br/>

<br/>

<span style="font-size: 9pt; font-family: Verdana; color: DarkGray"><b>Upozornéni:</b></span><br />

<span style="font-size: 8pt; font-family: Verdana; color: DarkGray"><i>Neni-li v této zpraveé vyslovné uvedeno jinak,
ma tato E-mailova zprava nebo jeji prilohy pouze informativni charakter. Tato zprava ani jeji pfilohy v Zddném ohledu
Univerzitu Karlovu, CERGE, ani Narodohospodarsky tstav AV CR, v.v.i. k ni¢emu nezavazuji. Text této zpravy nebo
jejich pfiloh neni navrhem na uzavieni smlouvy, ani pfijetim pfipadného ndvrhu na uzavieni smlouvy, ani jinym
pravnim jednanim smérujicim k uzavieni jakékoliv smlouvy a nezaklada pfedsmluvni odpovédnost Univerzity, CERGE,
ani Narodohospodarského tstavu AV CR, v.v.i. Obsahuje-li tento e-mail nebo néktera z jeho ptiloh osobni tdaje,
dbejte pfi jeho dalSim zpracovani (zejména pfi archivaci) souladu s pravidly evropského natizeni
GDPR.</i></span><br />

<br /><br />

<span style="font-size: 9pt; font-family: Verdana; color: DarkGray"><b>Disclaimer:</b></span><br />

<span style="font-size: 8pt; font-family: Verdana; color: DarkGray"><i>If not expressly stated otherwise, this e-mail
message (including any attached files) is intended purely for informational purposes and does not represent a
binding agreement on the part of CERGE, Charles University, or the Economics Institute of the Czech Academy of

Sciences. The text of this message and its attachments cannot be considered as a proposal to conclude a contract,



nor the acceptance of a proposal to conclude a contract, nor any other legal act leading to concluding any contract;
nor does it create any pre-contractual liability on the part of CERGE, Charles University or the Economics Institute of
the Czech Academy of Sciences. If this e-mail or any of its attachments contains personal data, please be aware of
data processing (particularly document management and archival policy) in accordance with Regulation (EU)

2016/679 of the European Parliament and of the Council on GDPR.</i></span></div>

2. Pravym tlacitkem mysi kliknéte na svou emailovou adresu v Thunderbirdu a zvolte variantu SETTINGS.

Right-click your email address in your Thunderbird inbox and choose SETTINGS.

G2 katerina.durrova@cerge-ei.cz (=] @ = a X

G Get Messages |v  #' Write  CQ Chat  {&) Address Book

o : i
Get Messages | katerina.durrova@cerge-ei.cz 3¢ Account Settings
B3 Inbox
Open in New Tab
Boraft  goenin New Window
<« Sent Search Messages...
Vv & Archiv  Subscribe... B3 Read messages # Wiite anewmessage  Q Search messages ¥ Manage message filters w0 End-to-end Encryption

B3 201 NewFolder.
32020 MarkAll Folders Read

[ Delet Settings Set Up Another Account
£ Junk E-mail

[ Sent Items

8 Email ) Calendar Address Book Q chat S Filelink & Feads
=]
b 4 D Local Folders
> [ Trash ® Newsgroups
£ Outbox

£ _Accommodation
B Catering Offers
2 _External Rentals
B3 _Venue Rentals

Import from Another Program

Thunderbird lets you import mail messages, address book entries, feed subscriptions, preferences,
BDeal and/or filters from other mail programs and common address book formats.
[ #Ance Agenda
B2 #HolkyzMarketingu S) import

[ #Vasickova

> B AA's - Assistentship
> [ ALUMNI About Mozilla Thunderbird
> [ CONTACTS
> [ Events 2018
> [ Events 2019

Thunderbird is the leading open source, cross-platform email and calendaring client, free for Thunderbird is funded by users like you! If you like Thunderbird, please consider making a

cure and become even better. A donation will allow donation. The best way for you to ensure Thunderbird remains available is to make a donation.

us to hire developers, pay for infrastructure, and continue to improve.
> B Events 2020
v [ Events 2021
> B3 30th Anniversary
Resources
B2 Czech analysis of the US situation
B cata 2021 % Explore Features ® support ® Get Involved ¥ Developer Documentation
£ Jan 26 Virtual OD o
(5 (2) Today Pane v

Jednoduse zménte svij stavajici podpis zde prekopirovanim HTML kédu z bodu 1 tohoto dokumentu

misto starého textu a to v ramecku SIGNATURE TEXT. Pozor, je nutné mit zaskrtnuté policko Use HTML.



Simply change your existing signature here by copying the HTML code from point 1 of this document
instead of the old text in the SIGNATURE TEXT box. Note that the Use HTML check box must be selected.

(2 katerina.durrova@cerge-ei.cz (D Account Settings X (5] - o X

Account Settings - <katerina.durrova@cerge-ei.cz> A

Server Settings

Account Name: | katerina.durrova@cerge-ei.cz

Copies & Folders

Composition & Addressing Default Identity

S Each account has an identity, which is the information that other people see when they read your messages.
Junk Settings
Synchronization & Storage Your Name: Durrova Katerina
End-To-End Encryption ? . ;
! JCYEROL Email Address: katerina.durrova@cerge-ei.cz
Return Receipts

Reply-to Address: t |
v B3 Local Folders PG 1655

Junk Settings Organization:
i A
Disk Space Signature text: v/ Use HTML (e.g., <b>bold</b>) < i
%] Outgoing Server (SMTP) =
Katefina Diirrova<br/>
Event Manager | Development & PR Department<br/> </
CERGE-EI<br/> %

Politickych véziG 7, Praha 1<br/>
Czech Republic<br/>

Attach the signature from a file instead (text, HTML, or image):

Attach my vCard to messages Edit Card...
Reply from this identity when delivery headers match:

Outgoing Server (SMTP):  kdurrova - smtpauth.cerge-ei.cz (Default) v Edit SMTP server...

: Manage Identities...
Account Actions v

1 Q) Cces

22.01.20:

3. Pokud mate vice identit, je nutné vyuZit moznosti MANAGE IDENTITIES niZe.
For more identities, it is necessary to use the MANAGE IDENTITIES option lower.

G2 katerina.durrova@cerge-ei.cz | D Account Settings X g — ] X
Account Settings - <katerina.durrova@cerge-ei.cz> ~
Vv & katerina.durrova@cerge: . .
Account Name: | katerina.durrova@cerge-ei.cz
Server Settings
Copies & Folders
Composition & Addressing Default Identity
Each account has an identity, which is the information that other people see when they read your messages.
Junk Settings
Synchronization & Storage Your Name: Durrova Katerina
End-To-End E ti .
R AAr] Byt Email Address: katerina.durrova@cerge-ei.cz
Return Receipts
= 2 eply to this other address
v B Local Folders Reply-to Address: re his other addr
Junk Settings Organization:
Risnad Signature text: V| Use HTML (e.g., <b>bold</b>)
2] Outgoing Server (SMTP)
Katefina Diirrova<br/> ~
Event Manager | Development & PR Department<br/>
CERGE-EI<br/>
Politickych vézia 7, Praha 1<br/>
Czech Republic<br/> ©
Attach the signature from a file instead (text, HTML, or image)
Attach my vCard to messages Edit Card...
Reply from this identity when delivery headers match: | list
Qutgoing Server (SMTP):  kdurrova - smtpauth.cerge-ei.cz (Default) v Edit SMTP server...
. Manage Identities...
Account Actions v
v

10:43

D) S a0

Zde se Vam otevie seznam Vasich identit, kde je potreba pres volbu EDIT upravit jednu po druhé.

This option will show you a list of identities you have set up, where you need to edit one by one via the
EDIT option.



D Account Settings X

Identities for katerina.durrova@cerge-ei.cz

Manage the identities for this account. The first identity is used by default.

Durrova Katerina <katerina.durrova@cerge-ei.cz>
ALUMNI <alumni@cerge-ei.cz>

Set Default

Delete

Close




Opét je to v poli SIGNATURE TEXT, kde pouze vlozenite misto starého textu HTML kéd z bodu 1. Pozor, je
nutné mit zaskrtnuté policko Use HTML. Na zavér potvrdite volbou OK a mate hotovo, postoupite k dalsi
identité.

Again, this is in the SIGNATURE TEXT field, where only the HTML code from point 1 is inserted instead of

the old text. Note that the Use HTML check box must be selected. Finally, confirm the OK option and you
are done, proceed to the next identity.

&R katerina.durrova@cerge-ei.cz D Account Settings X ® B
Account Settings - <katerina.durrova@cerge-ei.cz> S

- :
Account Name:  katerina.durrova@cerge-ei.cz

Server Settings

Copies & Folders

Composition & Addressing Default Identity

3 Each account has an identity, which is the information that other people see when they read your messages.
Junk Settings

Synchronization & Storage Your Name: Durrova Katerina

End-To-End Encryption ? . E
ypti Email Address: katerina.durrova@cerge-ei.cz
Return Receipts

B3 Local Folders Reply-to Address:

Junk Settings Organization:

Disk Space Signature text: v/ Use HTML (e.g., <b>bold</b>) ‘i@
%] Outgoing Server (SMTP)
Katefina Diirrova<br/> d
Event Manager | Development & PR Department<br/>
CERGE-EI<br/>
Politickych vézit 7, Praha 1<br/>
Czech Republic<br/>

Attach the signature from a file instead (text, HTML, or image):

Attach my vCard to messages Edit Card...
Reply from this identity when delivery headers match:

Outgoing Server (SMTP):  kdurrova - smtpauth.cerge-ei.cz (Default) v Edit SMTP server...

Account Actions v Manage Identities...

1043 |
AR s )

Takto vypadna Vas novy podpis pro externi komunikaci pfi otevieni nového mailu:

This is what your new signature for external communication will look like when opening a new e-mail:

Write: (no subject) - Thunderbird

- X
File Edit View Insert Format Options Tools Help
‘ Ay Speling v @ Security v [8) Save |v 0 Attach v

From  Durrova Katerina <katerina.durrova@cerge-ei.cz> k

v Cc Bee »

To | |

Suject | |
ph v | Variable Width v B

Katefina Diirrova

Event Manager | Development & PR Department
CERGE-EI

Politickych v&ziiti 7, Praha 1

Czech Republic

katerina.durrova@cerge-ei.cz

+420 224 005 303

+420 602 259 353

www.cerge-ei.cz

30@ CERGE T
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